INCREASING ACCESS TO SECONDARY
SCHOOL LEVEL EDUCATION THROUGH THE
PRODUCTION OF QUALITY LEARNING MATERIALS

JUNIOR SECONDARY LEVEL

ENGLISH

Module 4: Language Structure
Book 1: Units 1, 2 & 3

Partners:

Ministry of Education and Botswana College of Distance and Open Learning (BOCODOL), Botswana

Ministry of Education, Science and Technology and the Malawi College of Distance Education (MCDE), Malawi
Ministry of Education, Mozambique

Ministry of Basic Education, Sport and Culture, and the Namibian College of Open Learning (NAMCOL), Namibia
Ministry of Education and the Emlalatini Development Centre, Swaziland

Ministry of Education and Culture and the Institute of Adult Education, Tanzania

Ministry of Education, Zambia

Ministry of Education, Sport and Culture, Zimbabwe

Commonwealth of Learning

CEORE

COMMONWEALTH Of LEARNING




Partners:
Commonwealth of Learning

Ministry of Education and Botswana College of Distance and Open Learning
(BOCODOL), Botswana

Ministry of Education, Science and Technology and the Malawi College of
Distance Education (MCDE), Malawi

Ministry of Education, Mozambique

Ministry of Basic Education, Sport & Culture, and the Namibian College of
Open Learning (NAMCOL), Namibia

Ministry of Education and the Emlalatini Development Centre, Swaziland

Ministry of Education and Culture and the Institute of
Adult Education, Tanzania

Ministry of Education, Zambia

Ministry of Education, Sport and Culture, Zimbabwe

COMMONWEALTH Of LEARNING

Suite 600 - 1285 West Broadway, Vancouver, BC V6H 3X8 CANADA
PH: +1-604-775-8200 | FAX: +1-604-775-8210 | WEB: www.col.org | E-MAIL: info@col.org

COL is an intergovernmental organisation created by Commonwealth Heads of Government to encourage the
development and sharing of open learning and distance education knowledge, resources and technologies.

© Commonwealth of Learning, January 2004

ISBN 1-895369-89-4

These materials have been published jointly by the Commonwealth of Learning and the partner universities and institutions.

All rights are reserved. No part of this publication may be reproduced, stored in a retrieval system, or transmitted in any form, or by any
means, electronic or mechanical, including photocopying, revising or otherwise, without the written permission of the Commonwealth of
Learning on behalf of the publishers.

The views expressed in this document do not necessarily reflect the opinions or policies of the publishers.

The authors and the Commonwealth of Learning have made all efforts to ensure that clearance has been obtained to include any third-party
copyrighted material. Any omissions should be brought to the attention of the Commonwealth of Learning.



Increasing Access to Secondary School Level Education through the
Production of Quality Learning Materials
English Modules

BACKGROUND

The project, Increasing Access to Secondary School Level Education through the
Production of Quality Learning Materials, was initiated at a meeting which brought
together senior Ministry of Education officials and heads of Distance Education
Institutions from a number of Sub-Saharan countries in the Commonwealth.

Through the project, open and distance learning materials at the junior secondary school
level were produced in the following subject-areas: English, Mathematics and Science.

The four modules comprising the English materials are:

Module 1: Communication Skills
Module 2: Reading

Module 3: Composition

Module 4: Language Structure

THE WRITERS, REVIEWERS AND PILOTING TUTORS:
The materials in the subject-area, English, were written by the following persons:

Angela Martins (Mozambique);
Judith Dludlu (Swaziland);
Wanda Matsebula (Swaziland);
Anson Banda (Zambia);

Lottie Nkunita (Zambia);
George Chonzi (Zimbabwe); and
Patrick Matchakata (Zimbabwe).

Mr Richard Trewby of the University of Namibia was the Distance Education Consultant
employed to provide guidance and advice during the course writers’ workshop.

The course materials were piloted in all eight partner countries and the tutors involved
were:

Victor B. Maika (Botswana);

Baganetsi N. Mmotawa (Botswana);
Obakeng Tamatise (Botswana);

J. E. W. Nkhoma (Malawi);

Angela Martins (Mozambique);

Carla da Silva Sarmento (Mozambique);
Monicah Katutjikrue Kahitu (Namibia);
Louisa Nelao Ndaoya (Namibia);
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Judith Dludlu (Swaziland);
Wanda Matsebula (Swaziland);
Illuminata J. Masenge (Tanzania);
Consolata Mongella (Tanzania);
Mary Sayayi (Tanzania);

Kalaba B. Sam (Zambia); and
George Chonzi (Zimbabwe);

Following the pilot phase, the materials were reviewed by:

Victor B. Maika (Botswana);

Baganetsi N. Mmolawa (Botswana);

C. K. Khanje (Malawi);

Carla da Silva Sarmento (Mozambique);
Monica K. Kahitu (Namibia);

Judith Dludlu (Swaziland);

Wanda Matsebula (Swaziland);
IHluminata J. Masenge (Tanzania); and
Sam B. Kalaba (Zambia).

MATERIALS

The intended audience for the materials is junior secondary students, including older
youths and adults that are working towards a junior secondary school level qualification.

The materials were written in module format in the anticipation that they can be easily
modified for the individual country partners’ requirements. The materials are available
electronically as Word files in order to facilitate the ease of modification for the local
context.

SUGGESTIONS FOR USING THE MATERIALS

The materials have been developed for students studying in an open/distance learning
environment and it is envisaged that they will work on their own through much of the
content. Given that, when setting time to study, students should choose a time of day
when they are:

» as free from disturbances as possible;
e least likely to be tempted to do other things; and
e asalert as possible.

Students should also plan their study time carefully. One of the best ways to do this is to
draw up a regular timetable and to follow it as strictly as possible.
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MODULE 4: LANGUAGE STRUCTURE
ACKNOWLEDGEMENTS

The module on Language Structure was written by George Chonzi and Patrick
Machakata from Zimbabwe. The project acknowledges, with thanks, the Harare
Regional Director, Mrs. Bessie Fadzai Nhandara and the Deputy Director for Adult and
Non Formal Education, Mr. Kuona. We would also like to thank Mrs. E. Shayawabaya
and Mrs. Spiwe Chivasa — without their invaluable assistance the writing of this module
would not have been a success.

MODULE CONTENT
Module 4 has been divided into two separate publications and has six units as follows:

Book One -

Unit 1 -The Verb

Unit 2 - Parts of Speech
Unit 3 - Prepositions

Book Two -

Unit 4 - Concepts

Unit 5 - Direct and Reported Speech
Unit 6 - Punctuation

In each unit there are:

e lessons;
e activities with answers; and
e exercises with answers at the end of the unit.

Each unit includes a wide range of exercises. These are the most important part of the
materials as they will assist the learners to:

- check on what they already know or can already do;
- apply what the learners have learnt to real-life situations; and
- use what the learners already know to reach new conclusions.

RESOURCES REQUIRED

- Dictionary
- Pen and Paper
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GOAL FOR THE MODULE

The purpose of this Module is to help learners to master language skills and use them in
their everyday life. It introduces the learners to verbs, parts of speech, prepositions,
concepts, direct and reported speech and punctuation.

HOW TO USE THIS MODULE

As well as information about language skills and how to use them effectively, this
Module includes activities and exercises. These activities and exercises do not play a
part in learner assessment but are there to help check the learning progress.

When working through the materials, the information should be read carefully and then
the questions should be answered or the exercises completed. Examples and answers are
provided throughout the units in order that the learners can check their work as soon as an
activity or exercise is completed.

ASSESSMENT

An assessment task, such as an assignment, on each unit will be given by the tutor to
assess the student’s achievement of the learning objectives.

The tutor responsible will assist the learners to understand the requirements for the
assignments. If the learners do not understand the directions provided, then the tutors
will provide clarification or further information and directions.
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DIRECTIONS FOR USING THE MODULE
As learners work through the text, they will notice symbols in the left margin of some

pages. These “icons” guide the learners through the content and are used to note the
following:

UNIT CONTENT

ACTIVITIES

EXERCISES

] CHECK YOUR ANSWERS

COL/English \ Module 4: Language Structure



COL/English Vi Module 4: Language Structure



Table of Contents

BOOK 1
Unit 1 The verb 1
Section 1 Talking about the present 3
Lesson1  The present simple tense 4
Lesson 2  The present continuous tense 6
Section 2 Talking about the past 9
Lesson1  The past simple tense 10
Lesson2  The past continuous tense 13
Lesson 3  The present perfect simple tense 16
Lesson4  The present perfect continuous tense 18
Lesson5  The past perfect simple tense 22
Lesson 6  The past perfect continuous tense 25
Section 3 Talking about the future 28
Lesson 1  The future with “will” and “shall” 29
Lesson 2  The future with “going to” 32
Lesson 3  The future with the present simple tense 34

and the present continuous tense

Lesson4  The future perfect simple tense 37
Section 4 Other verbs 40
Lesson 1  Helping verbs/auxiliaries 41
Lesson 2  Verbs and prepositions 45
Section 5 Passive and active verbs 48
Lesson1  The passive and the active 49
Section 6 Regular and irregular verbs 53
Lesson1 Irregular verbs in the past tense 54
Lesson 2  The past participle of irregular verbs 57
Summary 60
Answers to Exercises 61
Unit 2 Parts of speech 69
Lesson1  Plural of nouns 70
Lesson2  Countable and uncountable nouns 74
Lesson3  Determiners “a,” “an” and “the” 77
Lesson 4  Other determiners 80
Lesson 5  Other determiners continued 83
Lesson 6  Pronouns, including possessive pronouns 86
Lesson 7 Pronouns with “self” 91
Lesson 8  Indefinite pronouns “one” and “you” 94
Lesson 9  Relative clauses 96
Lesson 10  The order of adjectives 104
Lesson 11  Adverbs of manner, time and place 108
Lesson 12 Adverbs of degree 115
COL/English vii Module 4: Language Structure



Lesson 13  Co-ordinators “and” and “but” 123

Lesson 14  Using “either.....or” and “neither.....nor" 127

Summary 131

Answers to Exercises 132

Unit 3 Prepositions 139

Lesson1  Prepositions of time 140

Lesson 2  Prepositions of movement 143

Lesson 3  Prepositions of place 146

Summary 152

Answers to Exercises 153
BOOK 2

Unit 4 Concepts 157

Section 1 Comparisons 159
Lesson1  Forming the comparative and superlative 159
Lesson2  The “comparative” using “than” 163
Lesson3  The superlative 167
Lesson4  Comparisons “as.....as,” “not as....as,” “the 170

same as” and “like”

Section 2 Reason 174
Lesson1  Using “because,” “since,” and “as” 174
Lesson 2  Using “because of,” and “on account of” 178

Section 3 Purpose 180
Lesson1l  Using “to,” “so as to,” and “in order to” 180
Lesson 2  Using “so that,” and “in order that” 184

Section 4 Time 187
Lesson1  Using “before,” “after,” “while,” “when,” 187

“until”
Lesson2  Using “since” and “for” 190
Lesson 3  Using “as soon as” and “once” 194

Section 5 Result 197
Lesson1  Using “so” 197
Lesson2  Using “too” 200
Lesson3  Using “so.....that” 203
Lesson4  Using “enough” 205

Section 6 Contrast 208
Lesson1  Using “although,” “though” and *“even though” 208
Lesson 2  Using “in spite of” and “despite” 212
Lesson 3  Using “some.....others” 215

Section 7 Conditional Sentences 218
Lesson1  Using “if” 218

COL/English viii Module 4: Language Structure



Lesson2  Using “unless”
Lesson3  Using “even if”
Summary
Answers to Exercises

Unit 5 Direct and Reported Speech
Lesson1  Direct speech
Lesson 2  Reported speech
Lesson 3  Reported questions
Lesson4  Reported commands
Summary
Answers to Exercises

Unit 6 Punctuation
Lesson1  Capital letters
Lesson 2  Full stop, question mark and exclamation mark
Lesson3  The comma
Lesson4  The semicolon
Summary
Answers to Exercises

224
227
229
230

237
238
242
246
249
251
252

255
257
263
267
272
275
276

COL/English iX Module 4: Language Structure



COL/English X Module 4: Language Structure



MODULE 4

Book 1

Unit 1: The Verb
Unit 2: Parts of Speech

Unit 3: Prepositions






This is my book.
(the book belongs to me).

Our dogs are fierce.

(the dogs belong to us).

Study the list of possessive adjectives and pronouns carefully:

A B
ADJECTIVES PRONOUNS
My (book) mine
Your (book) yours
His (book) his
Her (book) hers
Its (tail) its
Our (books) ours
Their (books) theirs

a) This book is mine.
b) This book is yours.
c) Its tail is long.

d) Their books are wet

e) I have not seen theirs.

The words in column B are not used with nouns, except for his/its which are the

same in both columns. The words in column A are used with nouns.

~7 ACTIVITY
Fill in the blanks using a suitable possessive pronoun.
1. The hare broke........... leg in a snare.
2. Johnlost ........ pen in the grass.
3. Mother and Betty took ...... letters to the post office.

4. handbag was stolen at the bus stop.
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5. The family got ...... food from well wishers.

ANSWERS

1 its

2 his
3. their
4 her
5

its

EXERCISE 7

Complete the exercise using pronouns from the box below:

our, yours, my, his, its

1. The dog wagged ........ tail when it saw ...... owner.

2. Mauritius is only a small island but it is important because of .... harbour
and ....trade.

3. Angela’s father said that .... .aunt was ..... sister.

4. My bicycle had a puncture so | asked ..... sister if | could borrow hers.

5. You canstay at ...... home if ..... is leaking.

Check your answers at the end of the unit.

In this lesson you learnt about the first, second and third person pronouns and

possessive pronouns. Possessive pronouns show belonging or ownership.
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I

LESSON 7 PRONOUNS WITH “SELF”

From possessive pronouns we move onto “self” pronouns. The word “self” is added behind

the pronouns.
OBJECTIVES

By the end of the lesson you should be able to:
@ use “self” pronouns correctly.

Look at the following sentences closely:
a) I hurt myself when | fell down yesterday.
b) Mary cut herself with a knife.
C) The hippo dipped itself into the pool.
All the underlined words are “self” pronouns. These words stand for the same

person or thing mentioned as the subject.

| myself
Mary  --- herself
Hippo --- itself

The plural of “self” is “selves.” For example:
them ............. themselves

our .o, ourselves

There are as many “self” words as there are pronouns.
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~ ACTIVITY 1

1. Put the word “self” or “selves” after the following pronouns:
them................
our.
him................
it...
her.......oooooee.
1770 11| SRR
2. Put a suitable self pronoun in the following sentences:
a) You should wash ............ everyday.
b) Mary had to present ................for an interview.
C) We had to prepare ............ for the examination.
d) The rhino had to hide .............. from the poachers.
e) The travellers had to equip ................

ANSWERS

themselves, ourselves, himself, itself, herself, yourself/selves

“Self” pronouns can also be used for emphasis.

a)
b)
c)
d)
e)

yourself
herself
ourselves
itself

themselves

for the long journey.

COL/English
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For example:
I will do the work myself.
He informed me about the matter himself.

EXERCISE 8

Choose the correct words from the brackets to fill in the blanks:

1. Ruth wrote this letter ............(himself/herself).

2. They built this house ................ (themselves/ourselves).

3. Mr. Moyo heard the lion ............ (herself/himself).

4. Thebull hurt ................ in a fight. (himself/itself).

5. We went to the hospital............. (themselves/ourselves).

6. Yousaid so ............. (himself/yourself).

7. I can help you carry your books .............. (ourselves/myself).

) Check your answers at the end of the unit.

“Self” pronouns stand for the same person or object mentioned as the subject.
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LESSON INDEFINITE PRONOUNS “ONE” AND
[13 YOU”

In this lesson you are going to learn about the indefinite pronouns “one” and “you.”

OBJECTIVE

By the end of the lesson you should be able to:
W use “one” and “you” correctly.

“One” and “you” are often used when writing compositions. For example

One improves one’s handwriting with practice.

You feel that something is wrong, but you are not completely sure.
You will notice that when “one” has been used it is followed by “one” again and not by
other personal pronouns like “he,” “we,” “you.” Similarly, if we begin a sentence with

“you” then it should be followed by “you.”

For example:
You begin to feel tired as you continue weeding.

One has to work hard if one wants to succeed.

L7 ACTIVITY
Fill in the blanks using “one” or “you.”

1. You should visit the clinic if ............ are ill.

2. I has problems with one’s studies ......... should contact one’s
tutor
.o weed your garden .......... harvest will be good.

4. One has to be careful when ............ is driving at night.

................... should choose one’s subjects carefully.
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@ ANSWERS

1. you
2. one one
3. you your
4. one
5

. one

EXERCISE 9

Complete the following sentences by filling in the blanks using “one” or “you.”

©

Youcangoif.............. like, but do not swim or fish in the dam.
................ should always remember one’s manners.

To live comfortably ............. should be careful with one’s money.
Sometimes people tell ............ that you should live for the day. This is
hardly good advice if.......... are anxious to see your country progress.

Once you have transplanted the seedlings,............. should water them well.
If one is interested in computers, then .......... should be able to do some
mathematics.

Environmental experts often tell one that......... must look after the soil if

.......... wants our country to prosper.

What would you do if......... were asked to teach in a literacy programme?
fo looks for trouble, one usually finds it.
When................help each other, you improve the whole society.

Check your answers at the end of the unit.

In the lesson you learnt how to use “one” and “you” in sentences. “One” and “you” are not
used in the same sentence.

COL/English
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LESSON RELATIVE CLAUSES

From indefinite pronouns we move onto relative clauses. Relative clauses are made up of

relative pronouns and are normally used for joining sentences.

OBJECTIVES

By the end of the lesson you should be able to:
& use the relative pronouns “whose,” “which,” “who,” “whom” and “that”
correctly;

W join sentences using adjectival clauses.

A. Relative Pronouns
Do you still remember what pronouns are?
They are words which take the place of a noun. The following are the relative pronouns in

the English Language: “who,” “whom,” “whose,” “that” and “which.”
These relative pronouns can be used in sentences like these:
a) whom
This is the woman whom | met at the market yesterday.
When “whom” is used it is usually followed by a personal pronoun: “whom 1.”
b) who
This is the boy who fell in the river while fishing.

The man who was ill was taken to the clinic.
When “who” is used it is usually followed by a verb: “who fell.”
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c) whose
This is the cow whose horn was broken.

This is the woman whose handbag was stolen.

We use “whose” to show belonging.

d) that and which.
The hut that was poorly built fell down.
Or
The hut which was poorly built fell down.

Note that we can use either “that” or “which” as in the sentences above to refer to things.

“Which” is usually used to refer to animals.

“That” can also be used to refer to people, animals and things, and it should be followed by
a verb. For example: The thief that stole our maize was caught by the police.
You should also note that relative pronouns begin relative clauses. A clause is not a full

sentence because it does not have a complete thought.
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L~ ACTIVITY
Rewrite the following sentences using the correct relative pronoun.

1. The boy (who/whom) stole the onions was arrested by the

ANSWERS

1.  who
2. whose
3. that
4.  which
5. whom
6. who
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EXERCISE 10

Rewrite the following sentences using the correct relative pronoun.

1. The teacher ............. we met last Saturday has a degree from the

University. (who/whom)

2. The hunter ..................died as he fought the lion was a brave man.
(who/whom)

3 Achild ............. diet is poor may easily suffer from diseases. (who/whose)

4 A person ................ leg is broken cannot walk properly. (who/whose)

5 Theman .......... life | saved was very grateful. (whose/which)

6. Thehouse ................. was struck by lighting was burnt down.
(which/whom)

7 Thebus ................. was bringing them to school broke down.
(that/whose)

8 The leopard .......... killed the sheep is still in the bush. (that, whose)

9 Ourdoor ................ would not open has now been repaired. (that, who)

10.  The naughty boys ............. killed the cat have run away. (whose/who)

] Check your answers at the end of the unit.
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Joining Sentences using Relative Clauses

Relative pronouns are used to begin relative clauses. In this part of the lesson you are going

to learn about joining sentences using relative pronouns.

For example:

1. a) A teacher taught my brother.
b) He has been transferred.

Becomes

The teacher who taught my brother has been transferred.

When an object or a person is identified by the use of an adjectival clause, we use “the” not

“a” as in the example above.

Another example:

2. a) A police officer arrested Tom’s brother.
b) He has been promoted.
Becomes:

The police officer who arrested Tom’s brother has been promoted.

Remember that in adjectival clauses the pronoun in the second clause is omitted when it is
the same. “He” in the examples 1 and 2 was omitted when the clauses were joined.

Including the pronoun will make the sentence wrong.
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L~ ACTIVITY

Join the sentences below using the correct relative pronoun in brackets.

1. a) The stray cow got into Mr. Phiri’s field.
b) It destroyed all his crops. (that)
2. a) The snake was captured.
b) It was poisonous. (which)
3. a) A trip was organised to Kariba.
b) It was very interesting. (which)
4. a) The baby was crying.
b) Its mother was busy. (whose)
5. a) The conductor comes to our area.
b) He is helpful. (who)
6. a) The boxer is very strong.
b) I was talking to you about him. (whom)
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ANSWERS

1. The stray cow that got into Mr. Phiri’s field destroyed all his
crops.

The snake which was captured was poisonous.

The trip which was organised to Kariba was very interesting.
The baby whose mother was busy was crying.

The conductor who comes to our area is helpful.

2.
3.
4.
5.
6.

The boxer whom | was talking to you about is very strong.

EXERCISE 11

Join the clauses “a” and “b” to form one sentence using the relative pronouns in
brackets.
1. a) A boy wants to see Mary.

b) He is waiting outside the classroom. (who)

2. a) The M.P. visited the school last year.
b) He died yesterday in hospital. (who)

3. a) Some food was left in the kitchen.
b) It has gone bad. (which)

4. a) Some girls have won prizes.
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b) They are sitting on the left of the platform. (who)

5. a) The houses had grass roofs.
b) They caught fire. (that)

6. a) A girl he met.

b) She wrote him a letter. (whom)

7. a) A friend he invited.
b) He is very educated (whom).

8. a) Everyone you meet.

b) Will recognise you at once. (that)

0. a) The boy’s pen was lost.

b) The boy was beaten by his mother yesterday. (whose)

10. a) The farmer’s goat ate Mr. Thembani’s crops.

b) The farmer was fined. (whose)

) Check your answers at the end of the unit.

“Who,” “that,” “whom,” “which” and “whose” are the relative pronouns in the
English Language. These pronouns are used to form relative clauses which are used

when joining sentences.
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\
LESSON 0
1 THE ORDER OF ADJECTIVES

In the last lesson you looked at joining sentences using relative clauses. In this lesson you

will learn about the order of adjectives in a sentence.

OBJECTIVE

By the end of the lesson you should be able to:

¥ put adjectives in their proper positions in a sentence.

Do you know what adjectives are? These are words that are used to describe nouns. They
give us more information about a noun and make reading very interesting. Here are some

examples of adjectives: big, strong, poor, blue, wide.

For example:
He met a boy.
could be written as

He met a tall boy.

The second sentence tells you more about the boy because of the adjective “tall.”
She is reading a book.
She is reading an interesting book.
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In the above examples you saw how to use only one adjective. You can use more than one

adjective before a noun, but a certain order has to be followed. If adjectives are not put in

their correct positions the meaning of the sentence is changed.

L~ ACTIVITY

Look carefully at the table below and complete the last three lines:

Quality Size Shape Colour Noun
George ate a delicious large round golden orange
They brought a beautiful small rectangular silver table
He received an attractive thin square brown envelope
Jane brushed her - - - - teeth
She borrowed a - - - - pen
They bought - - - - loaf

Do you notice that you cannot say “George ate a golden, large round orange.” It is wrong

because the adjectives are in the wrong order.

You might have completed the last three sentences as follows:
e Jane brushed her ugly, tiny, irregular white teeth.
« She borrowed an attractive, long, pointed grey pen.

e They bought a nutritious, big, rectangular brown loaf.
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L~ ACTIVITY

Rearrange the following adjectives into a meaningful order:

1. They bought a blue/small/flashy car.

2 My grandfather has got an black/oversize/shabby coat.
3 They moved into a brick/large/beautiful house.
4 They built a round/small/ brown latrine.

@ ANSWERS

They bought a flashy, small blue car.
My grandfather has got an oversize, shabby black coat.
They moved into a beautiful, large brick house.

They built a small, round brown latrine.

o M w0 Dk

The family harvested big, round spotted millet.
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EXERCISE 12

Arrange the adjectives in their correct order to describe the underlined nouns.

1. beautiful/tiny/round Kitchen
2. well-kept/large/colourful garden
3. black/small/noisy dog

4, metal /black/big pot

5. brown, large, comfortable chair
6. wooden, long, brown spoon
7. black, plaited, long hair

8. silver, thick bladed, long knife

1.
2.
3.
4.
5
6.
7.
8.

©

Check your answers at the end of the unit.

In this lesson you have learnt that you can use more than one adjective before a noun.

These adjectives should be put in a certain order.
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LESSON
ADVERBS OF MANNER, TIME AND PLACE

You learned about adverbs in your earlier schooling. What are they? If you said they are
words which are used to describe verbs and give more information about verbs, you are

correct.

OBJECTIVES

By the end of the lesson you should be able to:
@ change adjectives into adverbs;
@ use adverbs of manner, time and place to complete sentences;

wr put adverbs in their correct order.

We have several types of adverbs.
Adverbs of manner - politely, slowly, quickly — which answer the question “how?”
Adverbs of degree (intensifiers) - very, fairly, quite, too — which answer the question
“how much?”
Adverbs of time - today, yesterday, once — which answer the question “when?”

Adverbs of place or direction - here, there, up — which answer the question “where?”

In this lesson we will look at adverbs of manner, time and place.

A. Adverbs of manner tell us how something happened. For example:
i) The pupils were walking slowly because they were tired.

i) The judge was listening carefully to evidence from the witness.

B. Adverbs of time tell us when something happened. For example:
i) Our visitors arrived yesterday from Malawi.
i) The examination started at eight o’clock.
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C.  Adverbs of place or direction tell or show us where something happened. For
example:

)} Pin up that calendar.

i) They went home after the church service.

Adverbs are normally formed by adding “—Iy” to an adjective. For example: slow —
slowly, polite — politely, quick — quickly.
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L~ ACTIVITY

Change the following adjectives into adverbs by adding “—Iy.”
1. wise

sad

heavy

happy

terrible

hopeful

dangerous

©© N o g kM w D

cruel

@ ANSWERS

1. wisely sadly

happily
hopefully

heavily

S

3
5. terribly
7 dangerously cruelly
Note that words that end with a “y” (for example: happy) are changed into adverbs by
changing the “y” to “i” and adding “ly” (happy - happily). Note also that not all words
that end in “—Iy” are adverbs. Some may be adjectives which go with nouns. For
example :

friendly

lovely

fatherly

You can test whether an “—Ily” word is an adverb or adjective by suggesting
nouns/pronouns which it could go with. If it can go perfectly with a noun, it means it is an
adjective not an adverb. For example:

A friendly policeman.

A lovely dress.
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A fatherly teacher.

You should also know that not all adverbs end in “ly.” For example fast, long, low, late,

high are all adverbs.

Adverbs are found in many different positions in a sentence and there is no general rule
about this. They can be at the beginning, middle or at the end of a sentence.
For example:

Let us use the adverb “urgently.” There are three possibilities.

“The poachers were making plans to leave their base” becomes:

1. Urgently the poachers made plans to leave their base.
2. The poachers were urgently making plans to leave their base.
3. The poachers were making plans to leave their base urgently.

Adverbs do not have a permanent position but depending upon their position they give the

sentence a certain meaning or emphasis.

When you put an adverb at the beginning of a sentence, you are emphasising the adverb. If
you put it in the mid-position, immediately before the verb, it is not emphasised at all.

Putting it at the end of the sentence makes it define the whole sentence.

g-«"“ACTlVlTY

Place the bracketed adverbs in the position indicated by underlined words.

1. The villagers are developing new farming methods. (gradually)  middle

4. She mended the holes in the bicycle tube yesterday. (carefully) middle
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@ ANSWERS

The villagers are gradually developing new farming methods.
John accepted the invitation gratefully.

Painfully the injured player limped off the pitch.

She mended carefully the holes in the bicycle tube yesterday.

o M w Dk

The modern world is quite rapidly changing our lives.

L7 ACTIVITY

Add the adverbs in the box to the sentences below putting them in the correct position.

Use one adverb in each sentence.

ground, late, loudly, soundly, -east

1. The priest spoke to the big congregation.
2 Chipo slept after the hard day’s work.
3 The candidate arrived for the interview.
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4. The tourist travelled to Mozambique from Zimbabwe.

@ ANSWERS

. The priest spoke loudly to the big congregation.

1
2.
3.
4.
S.

Chipo slept soundly after the hard day’s work.
The candidate arrived late for the interview.
The tourist travelled east to Mozambique from Zimbabwe.

The fertilizer was quickly leached into the ground.

EXERCISE 13

Rewrite the sentences below putting the correct adverbs from the box in the correct

position.

Use one adverb in each sentence.

immediately, greedily, steadily, widely, lately, easily yesterday, happily

1. The wind was blowing the boat towards the shore.

2. The detectives stopped the search when the culprit was arrested.
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3. Bingo ate its food.

4 Open the windows to allow fresh air to come in

5 I Ve beenve ry busy ..................................................................
6 Or Iando PI rates Scored anm hergoal ..............................................
7 I VI SI ted my mOther ..................................................................

) Check your answers at the end of the unit.

I hope you enjoyed working through this rather long lesson. In this lesson you learnt how
to use adverbs of manner, time and place to complete sentences. You also learnt how to

form adverbs from adjectives.
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LESSON Z ADVERBS OF DEGREE

In this lesson we continue looking at adverbs but our emphasis is on adverbs of degree

which can also be called intensifiers.
OBJECTIVE

By the end of the lesson you should be able to:
¥  use different adverbs of degree.

Do you still remember what we said adverbs of degree were from Lesson 11?
If you have forgotten, go back to Lesson 11 and study it. Adverbs of degree tell us the

extent of how something or an event happened.

If you look at your assignments that were marked by your tutors you will see the following
comments:

very good

good

quite good

fairly good

fair

rather weak

weak

very weak
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Have you noticed that these comments go steadily from the best to the worst? That is

“Quite good” is not as good as “good,” but it is slightly better than “fairly good.”

John’s work was fairly good in the test.

Helen’s work was quite good in the test.
It means Helen has done better than John.
“Fair” gives the idea that something is neither bad nor good, something like the average.
A fair performance can be an average performance. “Rather weak” is better than “weak”

and “very weak” is the worst of all.

I hope after this explanation you can now understand your tutor’s comments.

L~ ACTIVITY

1.  If you were given a choice, which of the following would you prefer? Tick

your choice.

To be very wealthy or quite wealthy.

To be a bright pupil or quite a bright pupil.
To be fairly famous or to be famous.

To be quite intelligent or very intelligent.

To be quite wise or fairly wise.

2. Which is worse? Tick your choice:
To be unhappy or rather unhappy
To be very rude or rather rude
To be a rather dull student or a dull student

A rather difficult subject or a very difficult subject.
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@ ANSWERS

1. I would prefer to be:
very wealthy
a bright pupil
to be famous
very intelligent

quite wise

2. The following are worse:
to be unhappy
to be very rude
a dull student

a very difficult subject
A. Using “very” and “much.”

“Very” and “much” are common adverbs that are used to show degree. Some people use
these words interchangeably or together. This is incorrect. It is wrong for you to say: “I
was much hungry” or “I was very much hungry.” The correct thing to say is “I was very
hungry.” “Much” and “very much” cannot be used with describing words (adjectives), for

example: hungry, happy, slow; and adverbs such as quickly, fast, etc.

However, we can say, “The farmer was much more angry (or angrier ) than before” or

“George walks much more slowly than Stanley.”

“Much” is used in two ways. It can be an adjective as in “much rice” “much paper.” Or it
can be an adverb. As an adverb it is usually only found with comparatives, for example:

“much bigger” or “much more expensive.”
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L~ ACTIVITY

Choose “very,” “much,” and “much more” to complete the sentences correctly.

1. There was (very/much) noise at the party.

ANSWERS

There was much noise at the party.

This year’s harvest is much bigger than that of last year.
It is very important to study every day.

They did not do much training at the barracks.

Much more effort is needed in order to pass next year.

o gk~ w DN

Helen drives much more recklessly than Angela.
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EXERCISE 14

1. Which of the following would you prefer?

Write your answers in the space provided.

a) To be very successful or quite successful.........................
b) To be fairly smart or quite smart...........c.oovevviiiiiiiineinnnnn.
C) To be good at swimming or fairly good at swimming.............
d) To be quite late or fairly late...........................

e) To be very disappointed or rather disappointed.....................

2. Choose between “very,” “much” and “much more” to complete the

sentences. Tick the correct answer.

a) Panashe is a (very/much) handsome boy.
b) Some people lose their tempers (very/much more) quickly than others.
C) He is (very/much) eager to do well.

d) If you oil it, it will go (very/much) faster.

e) He will have to work (much/very) harder.

] Check your answers at the end of the unit.
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B. Using more adverbs of degree.

“Almost,” “hardly,” “barely,” “nearly,” “just” and “too” are also used to show

degree or intensity.

Look at the following sentences closely.

a) John was almost dead after the marathon race.
b) The old woman slipped and nearly fell.

C) It is almost time to stop.

d) The mechanic completed the repairs in nearly an hour.

“Almost” and “nearly” both mean within a small degree of or short space of.
“Almost” is used to mean very nearly, i.e., almost time, almost late. “Nearly”
implies a slightly greater distance or degree than. “Almost” and “nearly” may be

commonly used in place of each other even though there is a slight difference.

Now look at the following sentences:

a) Mary was barely four years old when her parents died.
b) They barely saw him for an hour before the bus departed.
C) He finished the exam with barely a minute to revise.

d) The newly born calf could barely walk.
“Barely” is used to mean almost, only just enough, scarcely or very slight.
More examples:
Now look at the following sentences:
a) We hardly see him these days.
b)  We hardly have time to play these days because of pressure of work.

“Hardly” is used to mean almost never, not quite or scarcely.

Note that after “hardly,” or “scarcely,” you cannot use, “no” or “no one” or “nothing.” You

must use “any,” “anyone” or “anything.”
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For example:
a) Hardly anyone bought cigarettes.

b) The preacher scarcely said anything sensible.

Now look at the following questions closely:
a) We have had too many robberies this week.

b) You are driving too fast for safety.

C) This shirt is too small for me.
d) He is too short to be a policeman.
e) They were moving too slowly to catch the bus.

“Too” is used to mean a higher or lower degree than is wanted or permissible.

L~ ACTIVITY

Complete the sentences below using the words in brackets:
1. Thesunwas ........... hot for us to continue weeding. (nearly/too)
2. The doctor could ............ hear the faint voice of the patient.

(hardly/almost)

3. They arrived at the wedding ............ an hour late. (too/nearly)

4. The python had ............ swallowed the hen when we arrived. (almost/too)

5. The family had ....................enough grain to take to the next harvest.
(nearly/barely)

@ ANSWERS

. too
hardly
nearly

almost

a M WD

barely
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EXERCISE 15

Complete the sentences below using the words in brackets:

1. Therewas ............. enough grass for grazing because of the drought.
(almost/barely)

2. He was given a ticket by the police because he was driving
.................. fast. (nearly/too)

3. They waited for .................. a day before the lion came out of hiding.
(nearly/too)

4. COWS ., eat meat. (nearly/hardly)

5. They stopped at .................. every lay-bye. (barely/nearly)

] Check your answers at the end of the unit.

In this lesson you learnt how to use various adverbs of degree to show the extent of how
something happened.
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LESSON CO-ORDINATORS “AND” AND “BUT”

In Lesson 9 you learnt about relative pronouns and how they are used to join sentences
together. We used relative pronouns to join relative clauses. In this lesson you are going

to learn how to use the conjunctions “and” and “but” to join two ideas together.

OBJECTIVE

By the end of the lesson you should be able to:

¥ use “and” and “but” to join sentences.

Can you still remember the five relative pronouns? They are
If you have forgotten, go back to Lesson 9 and revise it.
Conjunctions are words which we use to join two ideas together in a sentence. They give
written work some variety and show the connection between the ideas. The conjunction
“and” is used to show that there is a connection between ideas and “but” to show contrast.
The conjunction “and” is used to connect words, phrases or clauses that are closely linked.
For example:
a) The boys received their prizes yesterday.
The girls received their prizes yesterday.
becomes

The boys and girls received their prizes yesterday.

b) Oranges are fruit.
Mangoes are fruit.
becomes

Oranges and mangoes are fruit.
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The conjunction “but” introduces a contrasting idea in the second clause.
a) Mike likes reading novels.
Jane enjoys experimenting with chemicals.
becomes
Mike likes reading novels but Jane enjoys experimenting with

chemicals.

b) The school has a good record in football.
The school does not have a good record in rugby.
becomes
The school has a good record in football but not in rugby.

L~ ACTIVITY

Join the sentences “a” and “b” using the conjunction in brackets. For example:
a) Mildred has been to Swaziland
b) Mildred has also been to Namibia (and)

Mildred has been to Swaziland and Namibia.

1. a) Maseru is a capital city.
b) Ndola is not a capital city. (but)

2. a) Angela comes from Mozambique.

b) Alfredo also comes from Mozambique. (and)
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b)

b)

Tracey is tall.

Ruvimbo is short. (but)

Honey is sweet.

Sugar is also sweet. (and)

Elephants feed on vegetation.

Lions feed on meat. (but)

ANSWERS

Maseru is a capital city but Ndola is not a capital city.

1
2.
3.
4.
5,

Angela and Alfredo come from Mozambique.

Tracey is tall but Ruvimbo is short.

Honey and sugar are sweet.

Elephants feed on vegetation but lions feed on meat.

EXERCISE 16

'CC /English
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Join the sentences using the conjunctions in brackets.
1. a) Jane bought a dress for her sister.
b) Peter bought a book for his sister. (but)

2. a) The boy can run very fast.
b) The girl can also run very fast. (and)
3. a) Mr. Moyo sends his children to good schools.
b) Mr. Mtamba also sends his children to good schools. (and)

4. a) Mary likes to keep her hair long.
b) Judith likes to keep her hair short. (but)

5. a) They arrived home early.

b) Their father had already gone to work. (but)

6. a) Baboons live in the mountains.

b) Monkeys also live in the mountains. (and)

] Check your answers at the end of the unit.

In this lesson you learnt how to join sentences using “and” and “but.” “And” and “but” are
called conjunctions. “And” is used to show that there is connection between ideas and

“but” to show contrast.
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LESSON USING “EITHER ...... OR” AND
“NEITHER ..... NOR”

This lesson continues to expose you to more co-ordinators. You are going to learn how to

use “either ....or” and “neither ...... nor.

OBJECTIVES

By the end of the lesson you should be able to:
@ use “either ...or” to join sentences.
@ use “neither .... .. nor” to join sentences.
“Either” means any one of the two (considered separately and not together).

Neither means not one of the two things.

Notice the difference in their use below:

a) Write your name at either end of the book. (meaning any one of the two
ends)
b) Write your name at each end of the book. (meaning both ends)
C) Write your name at neither end of the book. (meaning do not write at any
end)
When you use “either ....or” and “neither........ nor,” be careful where you put the

word either or neither.

“Either” and “or” come before subjects. For example:

Either you stop the ball or I will stop it.

COL/English 127 Module 4: Language Structure



“Either” and “or” come after the verb and before the objects.
For example:

He must give either a book or some money.

“Either” and “or” come before the verb, or in the middle of it, but not
after it. For example:

He has either lost the book or sold it.

Look how “neither”..... “nor” are used in these examples:
a) George eats neither beef nor pork.
b) Neither John nor Mary was at the party.
C) Neither Nigeria nor Sudan is a SADC country

“Either” only goes with “or” and “neither” with “nor.”

I~ ACTIVITY
Join the following pairs of sentences using “either....or” and “neither ....nor.”
1. a) He was told to come in the morning for the lesson.
b) He was told to come in the afternoon for the lesson.
2. a) She lost her money at school.
b) She lost her money on her way home.
3. a) The dog does not like strange people.
b) The dog does not like strange dogs.
4. a) My mother does not want to see cockroaches in her kitchen.
b) My mother does not want to see rats in her granary.
5. a) It will not rain today.
b) It will also not rain tomorrow.
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ANSWERS

1. He was told to come either in the morning or in the afternoon for the
lesson.

2. She lost her money either at school or on her way home.

3. The dog likes neither strange people nor strange dogs.

4. My mother wants to see neither cockroaches in her kitchen nor rats in her

granary.
5. It will rain neither today nor tomorrow.
EXERCISE 17

Join the following sentences using “either....or” and “neither ....nor.”

1. a) Before a home-builder starts to build, he will first make
the bricks.
b) Before a home-builder starts to build, he will buy the

bricks from a brickworks.

2. a) To succeed in her studies Judith must work hard.

b) To succeed in her studies Judith must stop playing.
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b)

b)

In my spare time | will not play football because | want

to finish my homework.

In my spare time | will not go to the cinema because | want to finish
my homework.

To be a good student you should not steal.

To be a good student you should not tell lies.

I want to live in the rural areas because it is quiet.

I want to live outside town on a plot because it is quiet.

Check your answers at the end of this unit.

In this lesson you learnt how to join sentences using “either or” and “neither ...... nor.”

“Either” means any one of the two and “neither” means not one of the two things.
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SUMMARY

In this unit you learnt how to change singular nouns into plural nouns. Most nouns are
turned into plurals by adding “s” or “es.” You also learnt the importance of a variety of
determiners, i.e., how they are used and their position in a sentence. You had the chance to

use relative pronouns to join relative clauses into sentences.

Adjectives and adverbs have special uses in a sentence. When using them you must put
them in their proper positions. Their position determines the meaning of the sentence.
You also learnt about using common co-ordinators like “and,” “but,” “other,” etc. in

sentences.

You have now come to the end of Unit 2.

I hope you enjoyed your lessons in this unit and benefited from them. If you are still not

clear about any of the content in this unit, please review.
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ANSWERS

EXERCISE 1

1. watches

2. torches

3. leaves

4, rice

5. cloths

6. handkerchiefs

7. rhinoceroses

8. flies

9. mangoes
10. sand

EXERCISE 2

Countable nouns

chairs

baboons

apples

fish

teachers

EXERCISE 3

an, a, a, The,
an, The, The, a,
EXERCISE 4

1. many

2. lots of

3. both

4. any

5. a lot of

6. several

7. many

Uncountable nouns
electricity

water

meat

happiness

sugar

a, the,
the
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EXERCISE 5

no
a few
none
many
whole
much
no

a little
little

OoOoNo~WNE

EXERCISE 6

her
her
his
him
her
It
they

NoorwN e

EXERCISE 7

its
its
my
my
our

agrwnPE

EXERCISE 8

herself

himself
itself

NogkrwdpE

myself

EXERCISE 9

themselves

ourselves
yourself

she her
her

he us
his

its

its
his
hers
yours
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you
one
one
you you
you
one
one one
you
one
0. you

Boo~NoO~wNER

EXERCISE 10

1. The teacher whom we met last Saturday has a degree

from the University.

The hunter who died as he fought the lion was a brave man.
A child whose diet is poor may easily suffer from diseases.
A person whose leg is broken cannot walk properly.

The man whose life | saved was very grateful.

The house which was struck by lightning was burnt down.
The bus that was bringing them to school broke down.

The leopard that killed the sheep is still in the bush.

Our door that would not open has now been repaired.

0.  The naughty boys who killed the cat have run away.

BOoOo~NU WD

EXERCISE 11

The boy who wants to see Mary is waiting outside the classroom.

The M.P. who visited the school last year died yesterday in hospital.
Some food which was left in the kitchen has gone bad.

Some girls who have won prizes are sitting on the left of the platform.
The houses that had grass roofs caught fire.

The girl whom he met wrote him a letter.

The friend whom he invited is very educated.

Everyone that you meet will recognise you at once.

The boy whose pen was lost was beaten by his mother yesterday.

0. The farmer whose goat ate Mr. Thembani’s crops was fined.

BOoo~NoO~wWNE

EXERCISE 12
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Beautiful, tiny, round kitchen
Large, well-kept colourful garden
Small, noisy black dog

Big, black metal pot
Comfortable, large brown sofa
Long, brown wooden spoon
Long, plaited black hair

Long, thick-bladed silver knife

NN PR

EXERCISE 13

1. The wind was blowing steadily towards the shore; or

The wind was blowing towards the shore steadily.

The detectives immediately stopped the search when the culprit was arrested; or
The detectives stopped the search immediately when the culprit was arrested.
Bingo ate its food greedily; or Greedily Bingo ate its food.

Open the windows wide to allow fresh air to come in.

Lately I’ve been very busy; or I’ve been very busy lately.

Orlando Pirates scored another goal easily; or

Orlando Pirates easily scored another goal.

Yesterday | visited my mother, or | visited my mother yesterday.

The girls played in the sand happily; or The girls played happily in the sand.

no

o0k w

o~

EXERCISE 14

1. a) to be very successful
b) quite smart
C) to be good at swimming
d) fairly late
e) rather disappointed

2. a) very
b) much more
C) very
d) much
e) much

EXERCISE 15

1 barely

2 too

3. nearly

4. hardly

5. nearly
EXERCISE 16

1. Jane bought a dress for her sister but Peter bought his sister a book.
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The boy and the girl can run very fast.

Mr. Moyo and Mr. Mtamba send their children to good schools.
Mary likes to keep her hair long but Judith likes to keep hers short.
They arrived home early but their father had already gone to work.
Baboons and monkeys live in the mountains.

EXERCISE 17

no

o s

Before a home-builder starts to build, he will first either make the bricks or buy the
bricks from a brickworks.

To succeed in her studies Judith must either work hard or stop playing.

In my spare time | will neither play football nor go to the cinema because | want to
finish my homework.

To be a good student you should neither steal nor tell lies.

I want to live either in rural areas or outside town on a plot because it is quiet.

COL/English 136 Module 4: Language Structure



REFERENCES

Berger, Irene. Focus on English Book 3. College Press, 2000.

Burford, Hurry. English for Communication Books 1 and 2. College Press,

1993.

Dawson, D. Sructures and Skills Books 1 and 2. Longman, 1981.

Etherton, A.R.B. and Thornley, G.C. A Graded Secondary School English

Course, Books 1 and 2. Oxford University Press, 1972.

Grant, N.J.H. and Bimha, J.M. English for Zimbabwe Books 1 and 2. Thomas

Nelson and Sons, 1961.

Ogundipe, P.A. and Tregidgo, P.S. Practical English Course Books 1 and 2.

Longman, 1971.

Let's Use English Part One and Two. Curriculum Development Unit - Ministry of

Education, Zimbabwe, 1984.

(Note: COL has not been able to confirm the references provided by the

course writer.)

COL/English 137 Module 4: Language Structure



COL/English 138 Module 4: Language Structure





